
Processing of data in connection with the application for 
admission to Pre-IB / IB at Stenhus Gymnasium 

1. We are the data controller – how to contact us? 
As part of your application for admission to Stenhus Gymnasium collect and process information about you, 
and in some cases your parents, cf. article 6 (1) and article 9(1) of the General Data Protection Regulation 
(GDPR).    

Find our contact details below: 

Phone: + 45 59400935 (Paul Bjergfelt)  
E-mail: pb@stenhus-gym.dk (Paul Bjergfelt)  
 

2. Contact details to the data protection officer (DPO) 
If you have any questions regarding data protection or you wish to exercise your rights, you can always 
contact our (DPO) Merete by e-mail: dpo@stenhus-gym.dk  
 

3. Purpose and legal basis for processing your personal data 
We only collect and process the personal data necessary for us to register and process your application. 
When filling out the form, sensitive information may be provided by you, and this is processed in accordance 
with and to comply with our obligations under the upper secondary school legislation on admission to upper 
secondary school in accordance with sections 11-12, section 22, and section 35 of the executive order. 1    

We are processing your data based on Article 6(1)(b)(c) and (e) of the (GDPR). The collection of sensitive 
information is collected according to 9(2)(b) of the (GDPR). Your personal identification number is processed 
for the purpose of uniquely identifying you, cf. Section 11(1) of the Danish Data Protection Act. 

We collect and process the following data about you: 
- Contact information about you and your parents (e.g. name, address, phone number, e-mail, birthday, 

nationality, CPR-number) 
- Information provided by you in the application, including information about previous school activities, 

your reasons for applying for admission to our school in free text, your grades from previous schools, any 
attachments with statements, various declarations and information about special circumstances eg. 
Report card, copy of Danish Health Card (if resident in DK), copy of photo in passport.  

- Assessments of your readiness for education (recommendations from present school) 
- Some students are going to an entrance examination  

4. Recipients of your personal data  
Stenhus Gymnasium only discloses personal data about you if it is required by law and it is otherwise 
necessary for the performance of our duties as a high school. In connection with your schooling, your 
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information will be processed in systems used by Stenhus Gymnasium e.g. Lectio as a study administrative 
system.  
 
Other recipients for all students would be International Baccalaureate Organization (IBO) and Danish Agency 
for International Recruitment and Integration (SIRI) for those students applying for residence permit.  

5. Retention of information about you  
We store the above-mentioned data from the admissions process until the end of your education, and you 
have graduated. We store your parents' personal data (master, contact and system user information) until 
you are turning 18 years and then we delete them.  

If you are not admitted to Pre-IB or IB at Stenhus Gymnasium as a rule we delete your application including 
attachments, such as notes from the admission interview no later than 18 months after the rejection.  

6. Your rights 
Under (GDPR), you have several rights in relation to Stenhus Gymnasium's processing of information about 
you. If you want to exercise your rights, please contact us. Not all rights are available to you, as we may be 
subject to legislation requiring retention. 

1. Right to see data (right to access) 
You have the right to access the data we process about you and any additional information. 

2. Right to rectification (correction) 
You have the right to have incorrect information about yourself corrected. 

3. Right to erasure 
In exceptional cases, you have the right to have data about you deleted before the time of our 
ordinary general deletion occurs. 

4. Right to restriction of processing 
In certain cases, you have the right to have the processing of your personal data restricted. If you 
have the right to have the processing restricted, we may in future only process the data - except for 
storage - with your consent, or for the establishment, exercise or defense of legal claims, or to 
protect a person or important public interests. In this context, it should be noted that archiving 
purposes are to be regarded as important public interests. 

5. Right to object 
In certain cases, you have the right to object to our otherwise lawful processing of your personal 
data. 

7. Right to appeal 
You have the right to file a complaint with the Danish Data Protection Agency if you are dissatisfied with the 
way Stenhus Gymnasium processes your personal data. 
Use this link: https://www.datatilsynet.dk/generelt-om-databeskyttelse/klage-til-datatilsynet/ 
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